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1.0 - Flows & Functions for JPP NIH Secretariat
1.1 - As Secretariat

1.1.1 Submission Processing

1. Go to the url https://nmrr.gov.my

2. Login as a necessary individual with an assigned role as JPP NIH Secretariat and go
to the Approval page.

Ssulimnal Yiedical Rescarch R

‘N advancmg Medcsl Bossarch in

Dashboard

My Submissions

My Research

Approvals

3. Secretariat should be able to see the submission under the assigned secretariat.
(Status: Processing Submission by JPPNIH Secretariat).

Submission Review Approval

ExXCrL ’

® Rescarch ID + NMRRID Title Status Day To Submission Action

1 RSCHID-21 NMRR 1ID-21 Mixed Method o
00004-Q0Y 00002-HM Testing
RSCH ID-21 NMRR 1D-21 Biobanking 0}
00005-MHN 00004-0J4 Testing



https://nmrr.gov.my/

4. Click on the view data (eye icon) to go into that submission details, notification (bell
icon) to go into the email notification history. To process the submission, go into the
Processing Submission page (paper icon).

Submission Review Approval

Koyword Status
Select A%
ExceL PO Shaw 10 v ontries
= Rescarch ID + NMRRID Title Status Day To Submission Action
1 RSCH ID-21- NMRR ID-21 Mixed Method Processing 0 o
00004-Q0OY 00002-HMI Testing Submission by JPP-
NIH Secretariat
2 RSCH ID-21 NMRR 1D-21 Biobanking Processing 0 [0}
00005-MHN 00004-0J4 Testing Submission by JPP

NIH Secretariat

5. Click on the “Create Review” button at the top to create a new review sheet and a
review revision should be created as below. History detail also can be seen at the
bottom part of the page.

Processing Submission

BED METHOD TESTING

Rosaarch I MMBRR 1D Protocol ID =

SEatus Proceusing Submieon by SS90 ME Secretarial

Review Revisions

GECEL  POF  ghow 10 |entries
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Review Revisions

FREER FEE Show 10 | entries
H *  Revision ID Secretariat Created Date Action
1 REV ID=21-00013=R7) JPP=MNIH Secretariat 3N-08-2021

Showing 112 1 of 1 entries n
Previous Mext



6. Click on the view data (eye icon) to go into the submission details. To access the
checklist and decision selection, click the Review Checklist Completion page (paper

icon)

Processing Submission

BIOBANKING TESTING
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Status  Undeepgoing Ryview by PP MM Reviewer

Review Revisions
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1 REV ID-21-0:0013-R7J JPP-MIH Secredariat JN-0B-2021 D

Showing 11a1of 1 entries . -
Pravious Mext

7. Click on the “Assign Reviewer” to assign the reviewers for the submission.

Review Checklist Completion
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- CHECKLIST KNAME RECOMMENDATION OAY TO ASSICHMENT END DATE

JPP NIH Review

O AINE) Yies [0} HHD] Mot Relevant(Q) Complete(18) Mot Complte0)

DATA STATUS COMMENTS

8. Select the name of the reviewer and end date of the reviewing process, click add to
insert the name of the reviewers

Reviewers

Selecl ﬁl‘:'—’lﬁ'ﬂl’!f - End Date *

Dr Asyraf Syahmi Bin Mohd Moor dadi mm |y




9. Multiple Reviewers can be added during the assignment. To confirm the reviewers
and to send email notification for the reviewer, click “Save” button

Reviewers

Select Revbower *

D Thirusnsnthiran

End Date *

ddfmm Ivyyy

10. Once the reviewer names are saved, a list will be displayed on the “Review Checklist
Completion” page. Secretariat can change the decision by clicking the decision icon
button on the top right of the page.

Review Checklist Completion
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11. Click on the decision (rocket button) on top right to assign a decision. A selection of

decision should be listed according to the following: -



e Revision Required (if revision is required, an end date can be inserted to give
timeline to the investigator)

Reassignment to JPP CRC Secretariat

Undergoing Expedited Review by JPP-NIH Reviewers
Undergoing Review by JPP NIH Board Panel
Processing Revision by JPP NIH Secretariat
Forwarded to MREC for Further Processing:
Forwarded to MREC - Suggest for Exemption
Forwarded to MREC - More than Minimal Risk Study
Forwarded to MREC - For Further Processing
Forwarded to MREC - Suggest for Approval
Forwarded to MREC — Suggest for Disapproval

End of Flow



1.2 - Compilation of Comments and Checking of Review & Response

1. Go to the Approval page located on the left side

Dashboard

My Submissions

My Research
Approvals

Meetings

2. Secretariat should be able to see all submissions under the assigned secretariat.
Submission Status can be either as “Undergoing Expedited Review by JPP-NIH
Reviewers” or “Undergoing Review by JPP NIH Board Panel” and “Revision Submitted
tom JPP-NIH. Click on the view data (eye icon) to go into the submission details. For
compilation and further processing, go into the processing submission page by clicking
the paper icon.

Submission Review Approval

o Research ID » HMRRID Title Status Day To Submission Action

RSCH ID-21 HMMRR 1021 Biatanking Undengoing Revisw 7 Fio
00005-MHM OO004-004 Testing by JPP-NIH Rviewer

2 RSCH ID-21 MMRR ID-21 Clinical Audin
00008-TYA GDOOE-4ET Testing Sulbr

1 o




3. Click on the view data (eye icon) to go into the submission details and to access the
checklist and decision selection, click the Review Checklist Completion page (paper
icon)

Processing Submission
BIOBANKING TESTING
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REV 1D-21-00013-R7) JPP-MIH Secretarial A-08-2021 D

Showing 1 1o 10f 1 entries

1. On reviewer listing, click on the Reviewer comment icon to view individual reviewers’
comment (this will appear once the reviewer has reviewed the submission and make a
recommendation.) Recommendation made by each reviewer will be displayed
individually.

Review Checklist Completion
HOIANKING TESTING
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IReviewer‘s Checklist Details
EIOBANKING TESTING

Revearch 1D RSCH ID-21-00005-MHN ~ NMRRID NMRR ID-Z1-00004-004  Protosal D - [l Last updmad on Aug 31, 2031

Status  Undwgoing Review by J9P-NI Reviewer
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4. Once all reviewers have completed the review, compilation can be done by
Secretariat. Secretariat first need to finalise the status of each item by clicking on the
status drop-down to change the status of the checklist item.
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5. Then, the compilation is performed by clicking on the comment icon to do a compilation
comment.

JPP NIH Review
© Al18) ) Yes(0) 1 Nol0) Not Relevant(0) () Complete{18) () Not Compiete(0)
DATA STATUS COMMENTS
Project Team =
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3) (Wil the proposed research contribute now knowledge in the subject acea?) Comgiote v 5] -
reTrne




6. Thisicon will show all the comments done by each individual reviewer inside the comment
box. Secretariat will be able to edit the comments and finalise the comment given in the
comments box. Additional sentences and comments can be inserted by the secretariat at
this stage. Click the “comment button” to enter the final compilation comment (this is the
comment investigator will be able to see during the revision)

Comments
add more literatung

complate

Comments

no complete

Comment




7. Compilation comments can also be seen by clicking the compilation & response icon
(green box) next to the comment icon (investigator response later will be displayed after

the revision has been submitted by the investigator)
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8. Once compilation or checking is done, click on the rocket button on top right to assign a

decision. A selection of decisions should be listed according to the following: -

e Revision Required (if revision is required, an end date can be inserted to give a

timeline to the investigator)

Reassignment to JPP CRC Secretariat

Undergoing Expedited Review by JPP-NIH Reviewers
Undergoing Review by JPP NIH Board Panel
Processing Revision by JPP NIH Secretariat
Forwarded to MREC for Further Processing:
Forwarded to MREC - Suggest For Exemption
Forwarded to MREC - More than Minimal Risk Study
Forwarded to MREC - For Further Processing
Forwarded to MREC - Suggest for Approval
Forwarded to MREC — Suggest For Disapproval
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End of Flow

1.3- JPP NIH Meeting Setup

1. Go to the url https://nmrr.gov.my
2. Login as necessary individual with assigned role as JPP NIH Secretariat .

3. Click on the create meeting on the left of the page

National Medical Research Regisler
< Advancing Medical Research in Malaysia

Dashboard

My Submissions

My Research

Reviews

Approvals

Meetings

SHORTCUT

Create New Meeting



https://nmrr.gov.my/

4. Fill in the title, panel and other necessary information. The chairperson should be
selected from either NIH Manager or NIH directors. Panel Title should be selected either
Biomedical or Clinical/Public Health. Selection of the panel title will lead to panel member
list to be shown automatically and secretariat and choose to add additional members
from outside of the panel if necessary.

New Meeting
Meeting Information
Chair person

Superadmin v

Panel Title

Red Panel v

Date

08/09/2021 0

Place

BMP#

5. The study list will appear from the list of studies assigned with “Undergoing Review by
JPP NIH Board Panel”. Once the information has been completed, click on the
save/create button. A meeting file should be created with a list of attendance for the
upcoming meeting. An email will be sent to all attendees for confirmation.

Study List Mixed Method Testing  ~ m

TITLE

1 Mixed Method Testing

Other Members Please Select v m

NAME
Meeting Details
Meeting Information
Date of Meeting 2021-09-02
Panel Title JPP-NIH Clinical / Public Health Panel
Meeting Place BM6
Study List
Mixed Methed Testing NMRR ID-21-00002-HMI

Created By Murul Syarbani Eliana binti Musa



Attendance Details

NAME

Superadmin

Ahmad Ali Zainuddin

Lim Kuang Kuay

S.Asmaliza Ismail

LOW LEE LAN

Zulkarnain bin Abd Karim

Sondi Sararaks

ROLE

Chair Person

Panel

Panel

Panel

Panel

Panel

Panel

Members

Members

Members

Members

Members

Members

STATUS

waiting Re

waiting Re

waiting Re

waiting Re

waiting Re

waiting Re

waiting Re

6. Secretariat may access the previous list and edit/ upload the

N\ational Medical Research Register
Advancing Medical Research in Malaysia

Dashboard

My Submissions

Approvals
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<
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Meetings

SHORTCUT

Create New Meeting
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sponse

sponse

sponse

sponse

sponse

sponse

Please Select

Please Select
Present
Asert _

Please Select

Please Select

Please Select

Please Select

Please Select



7. If Attendees/ Panel members answer the attendance confirmation, his or her status will
be shown at the secretariat display (selection will be dimmed indicating the attendee’s

selection to the meeting)

Meeting Details

Meeting Information
Date of Meeting

Panel Title

Meeting Place

Study List

Created By

Attendance Details

NAME

Superadmin
Ahmad Ali Zainuddin

Lim Kuang Kuay

2021-09-02

JPP-NIH Clinical / Public Health Panel

BM6E

Mixed Method Testing

Nurul Syarbani Eliana binti Musa

ROLE

Chair Person

Panel Members

Panel Members

NMRR ID-21-00002-HMI

STATUS

Awaiting Response Please Select
Present Present
Awaiting Response Please Select



8. The Meeting minutes will be able to be downloaded by the secretariat and uploaded
file too if necessary. Attendees will be able to see the list of the study and will be able
to give comments as well (which will be included during the completion process). The

meeting minute and document also can be view by all the members attended the
meeting

Minute Meeting

B R E AL~ | &3 ™| @M= O 2[4 Source
B I & I == e | 99 | Styles - | Format -2
Documents

Upload

End of Flow



