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1.0 - Flow for Review and Approval

1.1 - Screening & Reviewer Assignment

1. Goto the url https://nmrr.gov.my

2. Login as necessary individuals with an assigned role as MREC Secretariat and go to the
Approval page located at the left side.

Sational Medical Rescarch Regisier
+ Advancing Medical Research in Malaysia

Dashboard

My Submissions

My Research
Approvals

Meetings

3. Secretariat should be able see all submissions under the assigned secretariat.

Submission Review Approval
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4. Click on the view data (eye icon) to go into that submission details. To process the
submission, go into the processing submission page by clicking the sheet icon

Submission Review Approval

Koyword Status
elect A
EXCEL PDF Show | 10
] Research 1D + NMRRID Title Status Day To Submissi Acti
1 RSCH 10-21- NMRR ID-21- qualitative test Undergoing Expedited 0 o
00002-v03 00006-UBY Review by MREC

Chairperson/ Deputy
Chairperson

2 RSCH ID-21- NMRR ID-21- special write PFrocessng Submission 0 o)
Q005-HZG 00007-A0A up by MREC Secretariat
3 RSCH ID-21- NMRR ID-21- Mixed method Undergoing Expedited 0 o
00006-HIC 00002-DZA lesting Review by MREC
Primary Review
- RSCH ID-21- NMRR 1D-21~ Interventional Queue For MREC Fult 0 o
00007-58X 00003-1YW Test Boord Review

5. Click on the “Create Review” button at the top to create a new review sheet and a review
revision should be created as below. History detail also can be seen at the bottom part of
the page. For processing of the submitted revision, the previous Review Revision will be
available to be viewed. (Secretariat needs to create a new Review Revision template
each time for a new revision submission)
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Click on the view data (eye icon) to go into that submission details. To access the
screening checklist & risk assessment form, click on the screening checklist icon

Processing Submission
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Click on the status drop down to change status of the checklist item

Screening's Checklist Details
Screening Checklist Protocol

O A4y Yosld41) Not Appicatie|0) Not Compiete{0)

1. General Information

1.1 Study tnie and title page

1.2 Protocol identdying version and dato

1.3 Name and instaution of investigatons

1.4 Spoosor




8. Click on the comment icon to do a comment

Screening's Checklist Details
Screening Checklist Protocol

O Anan Yes|4) Not Appicatee|0) Not Compiete{0)

1. General Information

1.1 Study tnle and title page

1.2 Protocol idontdying version and dato

1.3 Name and instaution of investigatons

1.4 Spoawor

9. If revision is required, the decision can be accessed by clicking the decision icon located
on the top right of the “Screening Checklist Details” .

Screening Checklist Details

BIOBANKING TESTING
ResearchID RSCH ID-21-00005-MHN ~ NMRRID NMRR ID-21-00004-0J4 ProtocolID - [ Last updated on Sep 08, 2021

Status Processing Submission by MREC Secretariat

Screening Checklist Protocol

© All(a1) (O Yes(41) () Not Applicable(0) () Not Complete(0)

DATA STATUS COMMENTS

1. General Information

11 Study title and title page Yes v (S}

1.2 Protocol identifying version and date Yes v 2 G

1.3 Name and institution of investigator/s Yes v (S}



10. If Screening is complete, secretariat can proceed with the risk assessment located
right after the screening checklist

Risk Assessmeant
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11. Click Save for the Overall Risk Assessment at the bottom of the page
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12. Once done with the Overall risk Assessment, The Review Checklist Completion page will
be then accessible. Secretariat will then click the paper icon to go into the” Review
Checklist Completion”, Click on “Assign Reviewer “to assign study reviewers

Processing Submission
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13. Select name of reviewer and end date of the reviewing process, click add to insert the
name of reviewers

Reviewers

Select ﬁs'—’ﬂﬁl’!f - End Date *

Dr Asyraf Syahmi Bin Mohd Nocr dd ) mm vy




14. Multiple Reviewers can be added during the assignment. To confirm the reviewers and
to send email notification to the reviewer, click the “Save” button.,

Reviewers
Select Reviewer * End Date *
Dr Lam Mynn Dee v 15/08/2021 |
# NAME END DATE
1 Mah Kar Yee 2021-09-15 m
2 Dr Lam Mynn Dee 2021-09-15 m

Cancel Save

15. Once the reviewer names are saved, a list will be displayed on the “Review Checklist
Completion” page. Secretariat can then change the decision by clicking the decision icon
on the top right of the.

Review Checklist Completion

DIOBANKING TEST

Research I HMRARR I Prad ocol ID [

SEatun  Lesrgoeng S Gy PP R Reresras

IE

Reviewers Assign Reviewer

DAY TO

# CHECKLIST NAME RECOMMENDATION RS END DATE

1 REVIEW REPORT OF RESEARCH PROTOCOLS INVOLVING HUMAN SUBJECTS Mah Kar Yee 0 2021-09-1!
2 Review Report of Patient Infermation Sheet (PIS) Mah Kar Yee 0 2021-09-1:
3 REVIEW REPORT OF RESEARCH PROTOCOLS INVOLVING HUMAN SUBJECTS Dr Lam Mynn Dee o] 2021-08-1

4 Review Report of Patient Information Sheet (PIS) Dr Lam Mynn Dee 0 2021-09-1:



16. Select the decision with the decision date, then click the “submit” button to finalise
the decision.

Submission Decigion
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End of Flow

End of Flow



1.2 Compilation of Comments and Checking of Review & Response
1. Goto the Approval page located at the left side

mal Medical Rescarch Regisier
Advancing Medical Research in Malaysia

Dashboard

My Submissions

My Research

Approvals

Meetings

2. Secretariat should be able see all submissions under the assigned secretariat

Submission Review Approval
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3. Click on the view data (eye icon) to go into the submission details. To access the
checklist and decision selection, click the Review Checklist Completion page (paper

icon)

Submission Review Approval
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5. On reviewer listing, click on the Reviewer comment icon to view individual reviewers’
comment (this will appear once the reviewer has reviewed the submission and make a
recommendation- individual comment.) Recommendation made by each reviewer will be

displayed individually.

DAY TO
NAME RECOMMENDATION e ICENEN T END DATE
G HUMAN SUBJECTS Dr Lee Keng Yee Recommend for Miner Modification, go back to Secretariat 9 2021-09-12 2 o
Dr Lee Keng Yee Recommend for Minor Modification, go back to Secretariat 9 2021-09-12 2 m
G HUMAN SUBJECTS Dr. Christie A/P Machial Recommend for Minor Modification, go back to Secretariat 9 2021-09-12 2
Dr. Christie A/P Machial Approved 9 2021-09-12 2 o
4
DAY TO
NAME RECOMMENDATION e G RINENT END DATE
G HUMAN SUBJECTS Dr Lee Keng Yee Recommend for Minor Modification, go back to Secretariat 9 2021-09-12 2 o
Dr Lee Keng Yee Recommend for Minor Modification, go back to Secretariat 9 2021-09-12 2 o
G HUMAN SUBJECTS Dr. Christie A/P Machial Recommend for Minor Modification, go back to Secretariat 9 2021-09-12 2 |o
Dr. Christie A/P Machial Approved 9 2021-09-12 2 1]
4
H )
Reviewer's Comment
. ' . .
Reviewer's Checklist Details
INTERVENTIONAL STUDY CLINICAL TRIAL TESTING
Research ID RSCH ID-21-00002-X4B  NMRRID NMRR ID-21-00001-JWB  Protocol ID - @ Last updated on Aug 28, 2021
Status Queue For MREC Full Board Review
REVIEW REPORT OF RESEARCH PROTOCOLS INVOLVING HUMAN SUBJECTS
@ All(55) () Yes(0) () No(0) () NotRelevant(0) () Complete(53) () Not Complete(2)
DATA STATUS COMMENTS
1. General Information
1.1Is study title appropriate? Complete 2
1.2 Is there a protocol identifying number and date? Complete 53]
1.3 Is the name and address of sponsor stated? Complete 5]



6. Once reviewers have completed the review, compilation can be done by Secretariat.
Secretariat first need to finalise the status of each item by clicking on the status drop-

down to change the status of the checklist item
REVIEW REPORT OF RESEARCH PROTQOCOLS INVOLVING HUMAN SUBJECTS

© AllBS) () Yes(0) (O No(0) () NotRelevant{0) () Complete(52) (O Not Complete(3)

DATA

1. General Information

1.11s studly title appropriate?

1.2 Is there a protocol identifying number and date?

1.3 Is the name and address of sponsor stated?

1.4 Is the name and institution of investigator/s stated?

1.5 Is the study site appropriate in terms of facilities, expertise, patient populations, etc?
1.6 Is there sufficient and appropriate expertise and experience in the study team?

1.7 Is there any conflict of interest among members of the study team? If there is, how is it managed?

2.Background/Literature Review

9. Then the compilation is performed by clicking on the comment icon as shown.

REVIEW REPORT OF RESEARCH PROTOCOLS INVOLVING HUMAN SUBJECTS

© AllB5) () Yes(0) () No(0) ) MNotRelevant{0) () Complete(52) () Not Complete(3)

DATA

1. General Information

1.1 Is study title appropriate?

1.2 Is there a protocol identifying number and date?

1.3 Is the name and address of sponsor stated?

1.4 Is the name and institution of investigator/s stated?

1.5 Is the study site appropriate in terms of facilities, expertise, patient populations, etc?

1.6 Is there sufficient and appropriate expertise and experience in the study team?

1.7 Is there any conflict of interest among members of the study team? If there is, how is it managed?

2.Background/Literature Review
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For Minimal Risk Study (Expedited Review by MREC Chairperson/ Deputy Chairperson/
Secretary). Assessment by MREC Chairperson/ Deputy Chairperson/ Secretary) need to be

filled and saved by Secretariat as well.

MINIMAL RISK STUDY/ MINIMAL RISK REVIEW

DATA

Minimal Risk Overall Comment

Risk Assessment

REVIEWED BY HRRC/ OTHER SCIENTIFIC REVIEW COMMITTEES

0 VYes

Hospital Kuala Lumpur, Wilayah Persekutuan Kuala Lumpur

Vulnerability Assessment

Study involves vulnerable population
Risk Assessment

Study involves more than minimal risk (tick below)
Benefit Assessment

Mo prospect of direct benefit to individual participants, but likely to
yield generalizable knowledge about the participant’ disorder or
condition

The research involves the prospect of direct benefit to individual
participants

STATUS COMMENTS

v S =

MNo

Study involves no vulnerable population
Study involves no more than minimal risk

Mo prospect of direct benefit to individual participants, but likely to
yield generalizable knowledge to further society's understanding or
the disorder or condition under study



10. This icon will show all the comments done by each individual reviewer inside the comment
box. Secretariat will be able to edit the comments and finalise the comment given in the
comments box. Additional sentences and comments can be inserted by the secretariat at
this stage. Click the “comment button” to enter the final compilation comment (this is the
comment investigator will be able to see during the revision)

Comments X
add more literature

complate

Comments

Add a comment...

Cancel Comment




10. Compilation comments can also be seen by clicking chat icon (green box) next to
comment icon (investigator response later will be displayed after the revision has been
submitted by the investigator)

REVIEW REPORT OF RESEARCH PROTOCOLS INVOLVING HUMAN SUBJECTS

© All(55)

DATA

(O Yes(0) (O Nol0) () MNotRelevant(0) () Complete(52) () Not Complete(3)

STATUS COMMENTS

1. General Information

1.11s study title appropriate? Not Complete v
1.2 Is there a protocol identifying number and date? Not Relevant
Complete
Not Complete
1.3 Is the name and address of sponsor stated? Complete o
1.4 Is the name and institution of investigator/s stated? Complete v
1.5 Is the study site appropriate in terms of facilities, expertise, patient populations, etc? Complete v
1.6 Is there sufficient and appropriate expertise and experience in the study team? Complete "
1.7 Is there any conflict of interest among members of the study team? If there is, how is it managed? Complete v

2.Background/Literature Review

11. Click on the decision icon button on the top right to assign a decision. A selection of
decisions should be listed according to the following: -

Processing Submission by MREC Secretariat

Revision Required (if revision is required, an end date can be inserted to give a
timeline to the investigator)

Undergoing Expedited Review by MREC Chairperson/Deputy Chairperson
Undergoing Expedited Review by MREC Primary Reviewers

Queue For MREC Full Board Review

Undergoing MREC Full Board Review

Approval Granted via Expedited Review by MREC Chairperson/Deputy
Chairperson

Approval Granted via MREC Chairperson/Deputy Chairperson

Approval Granted via MREC Full Board

Exempted from MREC Review

Disapproved

Research started before registering to NMRR. MREC will not review
Withhold

MREC is preparing decision Letter



APPLIED RESEARCH TEST

Review Checklist Completion

Betsarch ID HMER D F ’ Pratecsl i [ = T

Status Prodessing Subemiiaion by HERG Secnearin
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Submission Decision
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Remark by Secretariat
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Please save the attachments before submit

+ Select or drag files | DOC, DOCX
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End of Flow



1.3- JPP NIH Meeting Setup

1. Go to the url https://nmrr.gov.my
2. Login as necessary individual with assigned role as MREC Secretariat .

3. Click on the create meeting on the left of the page

Sational Medical Research Register
{.‘.- Advancing Medical Research in Malaysia

Dashboard

My Submissions

My Research

Reviews

Approvals

Meetings

SHORTCUT

Create New Meeting



https://nmrr.gov.my/

4. Fill in the title, panel and other necessary information. The chairperson should be
selected from either MREC Chairperson or Deputy Chairperson. Panel Title should be
selected either Blue Panel, Red Panel of Conjoint Panel. Selection of the panel title will
lead to panel member list to be shown automatically and secretariat and choose to add
additional members from outside of the panel if necessary.

New Meeting
Meeting Information
Chair person

Superadmin v

Panel Title

Red Panel v

Date

08/09/2021 0

Place

BMP#

5. The study list will appear from the list of studies assigned with “Queue for MREC Full
Board Meeting”. Once the information has been completed, click on the save/create
button. A meeting file should be created with a list of attendance for the upcoming
meeting. An email will be sent to all attendees for confirmation.

Study List Mixed Method Testing  ~ m

TITLE

1 Mixed Method Testing

Other Members Please Select v m

NAME
Meeting Details
Meeting Information
Date of Meeting 2021-09-02
Panel Title JPP-NIH Clinical / Public Health Panel
Meeting Place BM6
Study List
Mixed Methed Testing NMRR ID-21-00002-HMI

Created By Murul Syarbani Eliana binti Musa



Attendance Details

NAME ROLE STATUS
Superadmin Chair Person Awaiting Response Please Select

Please Select

Present
Ahmad Ali Zainuddin Panel Members Awaiting Response ASE e
Lim Kuang Kuay Panel Members Awaiting Response Please Select v
S.Asmaliza Ismail Panel Members Awaiting Response Please Select v
LOW LEE LAN Panel Members Awaiting Response Please Select v
Zulkarnain bin Abd Karim Panel Members Awaiting Response Please Select v
Sondi Sararaks Panel Members Awaiting Response Please Select v

6. Secretariat may access the previous list and edit/ upload the meeting minute by clicking
the meeting tab on the left side of the page

O N\ational Medical Research Register
| A
3 ‘{,- Advancing Medical Research in Malaysia

@ Dashboard
My Submissions
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Approvals

<
A
&

Meetings

SHORTCUT

Create New Meeting




7. If Attendees/ Panel members answer the attendance confirmation, his or her status will
be shown at the secretariat display (selection will be dimmed indicating the attendee’s
selection to the meeting)

Attendance Details

NAME ROLE STATUS
Superadmin Chair Person Awaiting Response Please Select
Ahmad Ali Zainuddin Panel Members Present Present

Lim Kuang Kuay Panel Members Awaiting Response Please Select



8. The Meeting minutes and appendix will be able to be generated by secretariat,
downloaded (if necessary). Secretariat will be able to upload file too ifneeded. Attendees
will be able to see the list of the study and all the appendix generated for a particular
meeting minutes and will be able to give comments as well for the study list tabled during
the meeting (which will be included during the completion process). The meeting minute
and document also can be view by all the members attended the meeting

Meeting Details

Meeting Information

Date of Meeting 2021-09-02
Panel Title JPP-MIH Clinical / Public Health Panel
Meeting Place BMB
Study List
Mixed Method Testing NMRR ID-21-00002-HMI
Created By Nurul Syarbani Eliana binti Musa

Minute Meeting

B & @ | = ™ @M= Q 2| @ source
B I &5 |I, = = i | 79 Styles - | Format - 9
Documents
Select or drag files | PDF, DOC, DOCX, XLSX

Upload

End of Flow



